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* INloamTHKA oneparopa ne\pééuaﬂwﬁx JAHHBIX
B OTHOLIEHHH 00pabOTKH NEPCOHAIBHBIX JaHHBIX
B MyHHIIHNAJILHOM GI0/ZKeTHOM 0011€00pa30BaTeJbHOM YPEKICHHH
«IlIkona Ne 118» ropoackoro okpyra Camapa

1.BBEJIEHUE

Hacrosimee  IlonoskeHue — Ompenenser = TOJMTUKY — MyHHIUIAJIBHOTO
6rOKETHOrO 001eobpa3oBaTebHOro yupexnenus «I1Ikomst Nel18» r.o. Camapa
(Ilanee — IlIkomna) kak omnepaTopa, OCYLIECTBIISIOLIETro 06paboTKy MepCOHAIBHBIX
IaHHBIX, B OTHOIIEHHH 00pabOTKHU M 3aIUThI NEPCOHAIBHBIX TaHHBIX.

1.1 [ToITHKA B OTHOLIEHHH 06PaGOTKY MepCOHAIBHBIX JaHHBIX (fanee —
TonuTrKa) pa3paboTaHa B COOTBETCTBUHM ¢ TpeGoBaHusIMU De/iepabHOro 3aK0Ha
or 27.07.2006 Ne 152-®3  «O nepcoHalbHBIX  JAHHBIX», TOCTAHOBJICHUS
IpasutenscTa Poccuiickoii ®enepammu ot 1.11.2012 Ne 1119 "O6 yTBEep)IaCHUU
TpeGOBaHMI K 3allUTe IEPCOHANBHBIX JAHHBIX MPH HX obpaboTke B
MHQOPMAIIMOHHBIX ~ CHCTeMaxX  NEePCOHANIbHBIX JaHHBIX", TOCTAHOBJICHHUS
IIpasutenscrBa Poccuiickoit ®@ezepaii Ot 15.09.2008 Ne 687 «O0 yTBEpXkICHUH
[Tonoxkenuss 00  ocoOeHHOCTsSX ~ 0OpabOTKM  MEpPCOHAIBHBIX  JAHHBIX,
OCYIIECTB/IseMOM 0€e3 MCIIOJIB30BAHMUS CPEJICTB aBTOMATU3ALMI, OCTAHOBICHI
IIpaBurenscTBa Poccniickoii ®enepanuu ot 21 .03.2012 Ne 211 «OG6 yTBEpKIACHUA
mepevHsl Mep, HANpPaBIEHHBIX Ha o0ecredeHHe BbITIONHEHNS 00s3aHHOCTEMH,
npelycMOTpeHHbIX DesiepanbHbM  3aKOHOM  «O IMEPCOHANBHBIX  AHHBIX» 1
NPUHATHIME B COOTBETCTBMM C HHMM HOPMATHBHBIMHM [PaBOBBIMH aKTamH,
omepaTopaMu, SBJSIOUMMHCS TOCYAapCTBEHHBIMM WM  MyHHIHNAIbHBIMH
OpraHaMmu».

1.2 ITonutuka paspaboTaHa B IeNsX obecredeHUs pealu3aliu TpeOoBaHUI
3aKoHOaTenscTBa Poccuiickoit Meepanyu B 061acTH 06pabOTKH NEPCOHATBHBIX
JaHHBIX, HAIpPaBIEHHOrO Ha OOecreveHUe 3alUThl MpaB U cBoOON YelnoBeKa U
rpakJaHMHa TPy 0O0paboTKe ero NepCOHANBHBIX NAHHBIX, B TOM HHCIIC 3aIUTHI
TpaB Ha HENPUKOCHOBEHHOCTh YAaCTHOH JKM3HH, JIMYHYIO U ceMeliHyl0 TalHy, B
YaCTHOCTH B IEJNAX 3alMThl OT HECaHKIHMOHHPOBAHHOIO  JIOCTyNna H
HENPaBOMEPHOTO PACIPOCTPAHEHHUsI EPCOHANBHBIX JAHHBIX, 00pabaTsiBaeMbIX B
nHpopMaMOHHBIX cucTeMax ILIKOIbI.

1.3 [TonuTuKa qeficTByeT B  OTHOWIGHMH  MH(bOpMAlMH,  KOTOPYIO
I1Ikona momyyaeT O CyOBeKTe NEepCOHANBHBIX JAaHHBIX B IpOLecce OKasaHWA
roCy/IapCTBEHHBIX yCIyr B chepe oOpa3oBaHus WM HCIOJHEHHs AOTrOBOPHBIX
00513aTENBCTB. )

1.4 Hacrosimas IToauTKa pacKpbIiBaeT COCTaB CyOBEKTOB MEPCOHANBHBIX
JAaHHBIX, TPUHIUIbI, MOPSAOK U YCIOBHS OOpabOTKH MEepCOHANbHBIX IaHHBIX



pabotHukoB IIIKOJIBI ¥ WHBIX JUI], YbH MEPCOHAIBHBIE JaHHBIE 00pa0daTHIBAIOTCS
[Ixomnoi, ¢ nenplo obecredeHus 3anuThl IpaB U CBOOO/] YesoBeKa M IpakJIaHuHA
npu 00pabOTKEe €ro MEepPCOHANIBHBIX JAaHHBIX, B TOM YHCJE 3alldThl IIpaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HM, JIMYHYIO U CEMEUHYIO TailHy.

1.5. TlepconanbHble JaHHBIC SBISIOTCS KOH(PHUICHIIMAIBLHON, CTPOTO
oxpaHsieMoil uHdoOpMamuel U Ha HUX PACHPOCTPAHSIOTCA BCE TpPeOOBaHMS,
YCTAaHOBJICHHbIE ~ BHYTPEHHUMHU  JokyMeHTamu  [llkomel  mo  3amure
KOH(DHIeHIIATEHON MHGOPMAIIHH.

2. KATEI'OPUUM CYBBEKTOB ITEPCOHAJIBHBIX JTAHHBIX

2.1 TlepedeHp TepCOHANBHBIX MaHHBIX, Mojyiekamux 3ammre B Illkose,
dbopMupyeTcsi B COOTBETCTBUM C (eaepalbHbIM  3aKOHOAATEIBCTBOM O
nepcoHaIbHbIX AaHHBIX U [lomokeHneM 06 0OpabOTKe MEepPCOHATBHBIX JaHHBIX B
[lIxone (IToctanoBnenue IlpaButenscTBa Poccuiickoit @eneparnuu ot 15.09.2008
Ne 687)

2.2  CBeleHMSIMHU, COCTaBIAIONIMMH TEPCOHAIBHBIC JaHHBIC, SIBISETCS
mo0asi uHpOpMaIKs, OTHOCSIIASACSA K MPSMO WIM KOCBEHHO ONPENIEICHHOMY WU
ornpezensieMoMy GU3NIECKOMY JUILY (CYOBEKTY NMePCOHANTBHBIX TAHHBIX ).

2.3B 3aBucumoctH OT CyOBEKTa TMEpCcOHANbHBIX JaHHbIX, [llkona
o0pabaTbIBaeT MEpPCOHANbHBIE JAHHBIE CIEIYIOUIMX KaTeropuid CyObEeKTOB
IIEPCOHAJIBHBIX TaHHBIX:

- IrpaXJaH, COCTOSIIIMX CO IIKOJIOW B OTHOUIEHHUSX, PETrYJIUPYEMBIX
3aKOHOJATEIbCTBOM, 3aKOHOM 00 00pa30BaHHUM, JOTOBOPAMH TI'PAKIAHCKO-
IIPaBOBOI'0 XapPAKTEPA;

- 00y4Jaromuxcst MKOJIbI, UX poauTeNeH (3aKOHHBIX MPEICTaBUTENEH);
- COTPYJHUKOB IITKOJIBI;

- MepCOHAIbHBIC JaHHbIC PYKOBOJMTENS WM COTPYJIHHKA FOPUIUUYECKOTO
auna, sBistoierocs koHTpareHToMm Illkoibl, HeOOXoauMbIe YUpEeKIESHUIO
JIUISl BBITIOJIHEHUSI CBOMX 00513aTEJIbCTB B paMKax JIOTOBOPHBIX OTHOIIECHUMN C
KOHTPareHTOM M JJIl  BBIMOJIHEHUS TpeOOBaHMM 3aKOHOAATEILCTBA
Poccuiickon ®@enepanumu.

- rpaxzaas, oopamaromuxcs B Llkony B coorBercTBUM ¢ DenepanbHbIM
3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsigke paccMOTpeHus oOpanieHui
rpaxaan B Pocculickoit denepanumny

3. HEJIM OBPABOTKHU ITEPCOHAJIBHBIX JTAHHBIX

3.1 llkona ocymiecTBIsieT 00pabOTKy MEPCOHATBHBIX JAHHBIX B CIICIYIONTUX
EJISX:

- OCYILIECTBJICHUSI JACATEILHOCTH, TNpeaycMoTpeHHor Ilonoxkennem 00
OCOOEHHOCTSIX ~ 00paOOTKM  TMEpPCOHANBHBIX  JaHHBIX, JACHCTBYIOIIUM
3akoHOAaTenbCTBOM Poccuiickon denepanuuy;



- 3aKJIFOYEHHS, WCIOJIHEHHS W IPEKpPallCHHs TIPaXTaHCKO-IPABOBBIX
JIOTOBOPOB € (DUBMYECKUMH, IOPUAMYECKUM JIUI[AMU, WHIAUBUIYaJTbHBIMU
[PEANPUHUMATENSIMA UM WHBIMU JIMLAMH, B CIIy4dasiX, IPEIyCMOTPEHHBIX
JEUCTBYIONIUM 3aKoHoAaTenbcTBOM u  [lonokeHneM 00 0COOEHHOCTSIX
00pabOTKM MePCOHATBHBIX TAHHBIX;

- opraHuzanuu KajapoBoro ydera IIkonbl, oOecrniedyeHus coOJOIEHUS
3aKOHOB U MHBIX HOPMATHBHO-TIPABOBBIX AKTOB, 3aKJIFOUECHHUS U HCIOJIHEHUS
0053aTENIbCTB IO TPYAOBBIM U TPaKJIaHCKO-TIPABOBBIM JOTOBOPAM; BEACHUS
KaJIpOBOTO JEJIONPOU3BOCTBA, COZICUCTBUS COTpYJHUKaM B
TPYJIOYCTPOMCTBE, OOYyYEHUU W TPOJBUKEHUU MO CIyKO0e, MOJIb30BaHUS
pa3IMYHOrO BHJIa JIBTOTAMH, UCIOJHEHUsS TpeOOBaHUW HAJIOTOBOTO
3aKOHOJATEIbCTBA B CBSI3U C MCUMCICHUEM W YIUIATOM HAlora Ha JI0XOJIbI
(bU3MYECKUX JHI, a TaKXKE EJUHOI0 COIMAJIbLHOIO Hajora, MEHCHOHHOIO
3aKOHOAATENBCTBA npu dhopmMupoBaHUU 151 MPECTABICHUHU
NEepCOHU(DUIIMPOBAHHBIX  JaHHBIX O KaXJOM TMoJiydaTeiae JOXOJOB,
VUYUTHIBAEMBIX TPU HAYKMCICHUU CTPAXOBBIX B3HOCOB Ha 00s3aTEILHOE
MEHCUOHHOE CTpaxOBaHWE W OOeclieueHue, 3aloJHEHUsS MEPBUYHOMN
CTaTUCTUYECKON JTOKYMEHTAIIMU, B COOTBETCTBHM C TpPYyIOBBIM KOJEKCOM
P®, HanoroeiMm kojekcoM P®, denepanbHbIMU 3aKOHAMHU, B YAaCTHOCTH:
«O0 wuHAMBUAYATHLHOM (NMEPCOHU(PUIIMPOBAHHOM) YYeTe€ B CHUCTEME
00s13aTeIbHOT0 IEHCUMOHHOTO CTPaxoBaHUs», «O MepCOHATBHBIX TAHHBIX»;

- JUIS. TIPUHATHSL PEIICHUN 1O OOpalieHusM TpaxjaaH B COOTBETCTBUU C
3aK0oHOJaTeIbLCcTBOM U Pernmamentom IIIkombI;

JUJIS1 OKa3aHUs 00pa3oBaTEIbHBIX YCIYT.

4. CPOKHA OBPABOTKHA IEPCOHAJIBHBIX TAHHBIX

4.1. Cpoxu 00paOOTKM MEpPCOHANBHBIX JaHHBIX OMNPENETSAIOTCS B
COOTBETCTBHUM CO CpPOKOM JIEWCTBHSI JOrOBOpa C CYOBEKTOM MEPCOHAIBHBIX
nanubiX, [Ipukazom MunkyneTypbl PO ot 25.08.2010 Ne 558 «O0 yTBepxkaeHuH
«IlepeyHsi TUMIOBBIX YNPABJICHUYECKUX APXMBHBIX JOKYMEHTOB, 00pa3yrOIIMXCS B
npoluecce  JeATEIbHOCTH TIOCYHApCTBEHHBIX OpPraHOB, OPraHoB  MECTHOTO
CaMOYIIPABJIEHUS W OPraHU3AlMH, C yKa3aHUEM CPOKOB XPaHEHHUS», a TaKxKe
UHBIMU TPeOOBaHUAMU 3aKOHOaTeNIbcTBa PO 1 HOPMATHBHBIMH IOKYMEHTAMHU.

4.2. B llIxone co3nmaroTcs U XpaHATCA JOKYMEHTBI, COJIEPIKAIINE CBEICHUS
0 cyOBeKTax MEepCOHANBHBIX NaHHBIX. TpeboBaHUs K ucmoib3oBaHuio B Illkore
JAHHBIX  TUIOBBIX  (OpPM  JTOKYMEHTOB ycTaHOBIEHbl [locTaHoBieHneM
[IpaButensctBa PD ot 15.09.2008 Ne687 «OO6 yrBepxkaennn I[lomoxxenuss 00
OCOOCHHOCTSIX 00pabOTKM TMEpCOHATBHBIX JIAHHBIX, OCYIIECTBIsIEMON 0e3
WCIIOJIb30BaHUs CPEJICTB aBTOMATHU3AIIUN.

5. 1IPABA
5.1 lkona Kak ornepaTop NEPCOHATBHBIX JaHHBIX, BIIPaBE:

- OTCTanMBaTh CBOU MHTCPCCHI B CYAC;



IPEIOCTABIATH NIEPCOHATIbHBIEC JaHHBIE CYObEKTOB TPETHUM JIULIAM, €CITH
3TO MPEAYCMOTPEHO JEHCTBYIOIIUMM 3aKOHOJATEIbCTBOM  (HAJIOIOBBIE,
IPaBOOXPAHUTENIbHBIE OPraHbl U Ap.);

OTKa3bIBaTb B IIPCAOCTABJICHHHN IICPCOHAJIBHBIX MOAHHBIX B ClIydadX,
npeaAyCMOTPCHHBIX 3daKOHOAATCIILCTBOM;

HCIIOJIB30BaTh IICPCOHAJIBHBIC IAaHHBIC CY6’B€KT3, 0e3 ero corjiaCusa, B
Clay4daiax, IpeaAyCMOTPCHHBIX 3dKOHOAATCIILCTBOM.

5.2 CyObeKT nepcoHaIbHBIX JAaHHBIX UMEET TPABO

TpeOOBaTh YTOUHEHHUSI CBOMX MEPCOHAIBHBIX JAHHBIX, UX OJOKUPOBAHMS
WM YHUYTOXKEHUSI B Ciydae, €CJIM TEPCOHAIbHBIC JaHHBIC SIBIISIOTCS
HETOJHBIMU, YCTApEBIIUMHU, HEIOCTOBEPHBIMHU, HE3aKOHHO MOJTYYECHHBIMU
WU HE SIBIAIOTCS HEOOXOIUMBIMU Ui 3asiBJICHHOM 1eiu oOpaboTKu, a
TaK)X€ MPUHUMATh IMPETYCMOTPEHHBIE 3aKOHOM MEpPHI 110 3allUTE CBOMX
pas;

TpeboBaTh NMEpPeUCHb CBOMX IEPCOHAIBHBIX JaHHBIX, 00pabaThIBaEMbIX
[IIk0y1011 ¥ UICTOYHUK UX TIOJTYUYECHHUS;

IIOJIy4aTb I/IH(i)OpMaHI/IIO 0 CpOKax 06pa6OTKI/I CBOUX IICPCOHAJIBHBIX
JdaHHBIX, B TOM YHUCJIC O CPOKAX UX XPAaHCHUA,

Tp€6OBaTB HU3BCHICHUA BCCX JIMI, KOTOPBIM pPaHCC ObLIH COO6HIGHBI
HCBCPHBIC HJIM HCIIOJHBIC CTI0 IICPCOHAJIBHBIC TAaHHBIC, 000 Bcex
IMIPOU3BCACHHBIX B HUX UCKIIOYCHHUAX, UCIIPABJICHUAX WJIN JOIIOJTHCHUAX ;

00’ajoBaTh B YINOJHOMOYEHHBI OpraH Mo 3aluTe MpaB CyOBEKTOB
NEPCOHAIBHBIX JaHHBIX WJIM B CyJeOHOM TMOpSJKE HENpaBOMEpPHBIE
NEeNCTBUS Ui 0e31eiCTBUA TPU 00pabOTKE €ro NepCOHAIbHBIX JaHHBIX;

Ha 3allUTy CBOMX MPaB M 3aKOHHBIX HMHTEPECOB, B TOM YHCIIC Ha
BO3MEIIEHNE YOBITKOB W (WMJIM) KOMIIGHCAIIMIO MOpAJbHOTO Bpela B
Cy/1eOHOM MOpSIJIKE.

6. [IPUHLIUIIBI 1 YCJIOBUA OBPABOTKU ITEPCOHAJIBHBIX JTAHHBIX

6.1 O6paboTka nepcoHaabHBIX AaHHBIX [1IK0JI0M OCyIeCTBIsSETCS HA OCHOBE

IIPUHLINIIOB:

3aKOHHOCTU U CHOPaBEIJIMBOCTH IieJied W crnocoOoB  00pabOTKU
MIEPCOHANILHBIX JaHHBIX;

COOTBETCTBHUS 1ieJiell 00pabOTKU MEPCOHATBHBIX JTAHHBIX IEJSM, 3apaHee
OTIPEJICJICHHBIM U 3asBJICHHBIM MIPU COOpE MEPCOHANIBHBIX JAHHBIX, & TAKXKE
MTOJTHOMOYUAM Y UYPEKICHUS;

COOTBETCTBHUSI O0BbeMa M XapakTepa 00pabdaThIBa€MBIX MEPCOHATBHBIX
JIAHHBIX, CIIOCOOOB 00paOOTKH MEPCOHATBHBIX JAHHBIX LEIIM 00paOOTKH
MIEPCOHANBHBIX JAHHBIX;

JIOCTOBEPHOCTH MEPCOHAIBHBIX JAaHHBIX, UX JOCTATOYHOCTU JJIs Lesen
00pabOTKH, HEIOMYCTUMOCTH  OOpabOTKM  NEPCOHAIBHBIX  JaHHBIX,



M30BITOYHBIX 110 OTHOIIEHHIO K oejsiM, 3asdaBJICHHBIM  IIpU 060pe
MNEPCOHAJIbHBIX TAHHBIX,

- HEJIONYCTUMOCTH 00BEAMHEHHS, CO3TaHHBIX JIJII HECOBMECTHUMBIX MEXKITY
coboli 1ener 60a3 TaHHBIX, COJAEPIKAIIUX NIEPCOHATBHBIC TaHHBIC;

- XpaHeHUs! TIEPCOHAIBHBIX JaHHBIX B (hOpMe, TO3BOJISIONICH OMpeaeInuTh
CyOBEKTa IEPCOHATBHBIX TaHHBIX, HE JOJIBIIE, YEM ITOTO TPEOYIOT IEIH UX
00paboTKH;

- YHUYTOXKECHUS 110 JOCTHXKCHUU 11eiel 00pabOoTKH MEePCOHAIBHBIX TAHHBIX
WM B CJIy9ae yTPaThl HEOOXOAMMOCTH B UX JOCTHKEHUH.
6.2 O6paboTKka MEPCOHANBHBIX JAHHBIX OCYIIECTBIISETCS HAa OCHOBAHUU
YCJIOBHM, ONPEAEIEHHBIX 3aKOHOAaTeILCTBOM Poccuniickoit Denepannu.

7. OBECIIEHEHHME BE30ITACHOCTU INEPCOHAJIBHBIX JTAHHBIX

7.1. Ulkoma npeanpuHUMAeT HEOOXOAMMBIE  OpraHU3alUOHHBIE U
TEXHUYECKHUE Mepbl A oOecriedeHus] 0€30MacHOCTU MEPCOHAIBHBIX JaHHBIX OT
CIIy4YalHOI'0 WJIM HECAHKIMOHMPOBAHHOIO [OCTYIA, YHUYTOXXECHUS, U3MEHEHWH,
OJIOKHUpPOBaHUS JOCTyIA U IPYTUX HECAHKIIMOHUPOBAHHBIX JEHCTBUM.

7.2. B 1mensx KOOpAWHAIMU NEUCTBUH MO OOECHeUeHHI0 Oe30MacHOCTH
NepCOHANBHBIX TaHHBIX B [1Ikoe Ha3HAUYEHO OTBETCTBEHHOE JIMIIO 32 00eCIeYeHHe
0€30MacCHOCTH MEPCOHATBHBIX IAHHBIX.

8. SAKJIFOUUTEJIBHBIE ITOJIOXXKEHW A

8.1. Hacrosmas Ilonmutuka siBIseTcs BHYTpEHHUM JoKymeHTOM IIIkouml,
0OIIEeTIOCTYITHOM M TIOJIJICKUT Pa3MEIICHUI0 Ha oduiinanbHoM caite IIKomb.

8.2. Hacrosmas [lonutruka noyiesKuT M3MEHEHUIO, TOTIOJHEHUIO B CIIydae
IIOSIBJICHUS] HOBBIX 3aKOHOJATENIBHBIX AKTOB M CIECHHAIBHBIX HOPMATHUBHBIX
JIOKYMEHTOB 110 00pa0OTKe U 3alllUTe MEPCOHANBHBIX JTaHHBIX, HO HE PEKE OJHOI0
pasa B Tpu roga. [Ipu BHECEHNH U3MEHEHNI B aKTyaJIbHOM PEAAKIIMM YKa3bIBACTCS
nata nocienHero ooHoBieHus. HoBas penakuwmst [TonuTuku BCTymaeT B CHILy €
MOMEHTA €€ pa3MELICHUs, €CIM HHOE HE MPEeIyCMOTPEHO HOBOM peIaKuuen
[TonuTuku.

8.3. KouTponp ucnonHeHuss TpeboBaHuii  Hacrosmed — [lomutuxm
OCYIIECTBISIETCS OTBETCTBEHHBIM JIMIIOM 3a o0ecrieueHue 0e30macHOCTH
MEePCOHANBHBIX NaHHbIX LIIKombI.

8.4. OTBeTCTBEHHOCTh MOKHOCTHBIX JUI IlIKosbI, MMeromux AOCTynm K
NEPCOHAIBHBIM JaHHBIM, 34 HEBBIOJHEHHWE TPEOOBAHUN HOPM, PEryIHPYIOIIUX
00pabOTKy M 3allUTy MEePCOHAIBHBIX JAaHHBIX, OMpPENEISETCS] B COOTBETCTBUU C
3akoHoAarensCcTBOM Poccuiickon ®enepany U BHYTPEHHHMH JIOKYMEHTaMHU
[TxombL.



